*COMPANY LOGO/LETTERHEAD/ADDRESS*


*DATE*

Private & Confidential

Pass Office
Newcastle International Airport
Woolsington
Newcastle Upon Tyne
NE13 8BZ

Dear Pass Office,
Re: Confirmation of Employment
The above named person commenced employment with *NAME OF SPONSORING COMPANY* on *DD/MM/YYYY TO DD/MM/YYY*. The position held was ***
Should you require any further information, please do not hesitate to contact *Insert email address*

Regards
*SIGNED/JOB TITLE/CONTACT NUMBER*

